MUWHHUCTEPCTBO OBPA3OBAHMS POCCUMCKOMN ®ENEPALINN

IMPUKA3
ot 27 anpess 2000 r. Ne 1246

OBb YTBEPKJIEHUU NTPUMEPHOT O ITOJIOXKEHUA O ®OPMHUPOBAHUUN
®OHAOB BUBJIMOTEKH BBICHIEI'O YYEBHOI'O 3ABEJIEHUA

B nensx ynyudmenuss kadectBa (QopmupoBaHUS (GOHIOB  OMONMOTEK BBICIIHUX
y4eOHBIX 3aBeJICHUH, MIOBBIIICHUS 3P PEKTUBHOCTH UX HCHOJIb30BAHUS,
COBEpIIEHCTBOBAaHUS OMOIMOTEYHOTO M UH(OPMALIMOHHO-O0MOIHOTrpadruecKoro o0CIyKMBaHHS
quTaTeNeil NpUKa3bIBaLo0:

1. YtBepnute  Ilpumepnoe mnonoxeHue o GopMupoBaHud (GOHIOB OHOIMOTEKU
BhIciIero yueoHoro 3aBenenus (Ilpunoxenue).

2. Pextopam BbICHIMX Y4eOHBIX 3aBEJIEHHUIl PYKOBOJICTBOBATHCS MpUIaraeMbIM
[IpumepHbIM TONIOKEHUEM O (GopMHUpPOBaHUU (OHIOB  OMOIMOTEKH BBICHIETO Y4e€OHOTO
3aBe/IeHUs B IPaKTHUECKOI pabore.

Cunrath yrpatuBmmM cuiy Ilpuka3 MuHUCTEpCTBa BBICIIETO U CPEIHETrO
cnenuansHoro ooOpazoaHust CCCP ot 04.05.1983 N 566 "OO0 yrBepxknaenuu Ilonmoxxenuss o
¢dopmupoBaHuu (HOHIOB OHUOIMOTEK BBICIIMX Y4YEOHBIX 3aBeCHHUM".
3. Konrpons 3a ucnonHenueM Hacrosmero Ilpukasa ocraBisio 3a coOOH.

3amectutenb MuUHHCTpa
B.A. BOJIOTOB



[Ipunoxxenue

K [Ipukazy

Muno6pa3zoBanus Poccun

ot 27 anpens 2000 r. Ne 1246

INPUMEPHOE ITOJIO’KEHUE
O ®OPMHUPOBAHUU ®OHJOB BUBJINOTEKHA
BBICHIEI'O YYEBHOI'O 3ABEJIEHUSA

1. O01mHe noJ10KeHus

1.1. Hactosimee [lonoxxeHue onpenensieTr coaepkaniue padoTsl OMOINOTEKH BBICIIETO
y4eOHOTO 3aBEICHHUS 10 KOMIUIEKTOBAHHIO M OpTaHU3aIHy €€ (DOHIIOB C IEIbI0 OTIEPATUBHOTO H
NoJHOrO o0ecrneueHuss Yy4eOHO-BOCIUTATENBHOTO MpoIlecca M HAYYHBIX MCCIEOBaHUN B
BBICIIIEM YUEOHOM 3aBEICHUH W3JIAHHMSIMH, IPYTHMH JOKYMEHTaMHU B WHPOpMAaInei o HHX.

1.2. ®ona By30BCKON OMOIMOTEKM CO3MA€TCs KaK €IWHBIM OMONuoTeuHblid (GoHA Ha
OCHOBE IIEHTPATM30BAaHHOTO KOMIUIEKTOBAHHSI.

1.3. Eaunblii Oubnuoreunsii GoHx (hopMupyercs B COOTBETCTBUU C TEMATUYECKUM
MJJAHOM KOMIUIEKTOBAHUS U KAPTOTEKON KHUTOOOECIIEUeHHOCTH yu4eOHOTOo TIpoliecca.

1.4. TIlpu ¢opmupoBanun ¢GOHIOB OHONMOTEKa By3a KOOPAUHHUPYET CBOIO
JESATENHHOCTh ¢ OMOIMOTEKaMH PEeTHOHa.

2. CocraB ¥ cTpyKTYpa ()OHAOB

2.1. Enunslit Oubnuoreunslii (oH BKIIOYaeT (HOHJBI U3AAHUN U APYTHX JTOKYMEHTOB
BCEX MOJIpa3/IeICHUH By3a.

2.2. Enunblii 6M0aroTeyHbId (POHA COCTOMT W3 PA3IMUYHBIX BHUIOB OTEUECTBEHHBIX M
3apyOeXHBIX M3JaHUN (Hay4HOH, Yy4eOHOM, XYJOXKECTBEHHOW JHUTepaTypsl U  J1p.),
HEOIMyOIMKOBAaHHBIX, ayMOBU3YaIbHBIX U AJIEKTPOHHBIX TOKYMEHTOB, MUKPO(OPM.

2.3. CreneHb ycTapeBaeMOCTH OCHOBHBIX YYE€OHBIX 3aBelieHHUN 3 ydeOHOro (oHma
YCTAHABJIMBAETCS 10 HUKJIaM JUCLHUIUINH:

« 0O0IeryMaHuTapHbIE U COIMMAIBHO-DKOHOMHUYECKHE — MOCTEAHHUE S JIET;
¢ €CTECTBEHHOHAy4YHbIE M MaTeMaTH4eckue — nociennue 10 ner;

« oOmemnpodeccruonanbupie — mocaeaaue 10 yer;

¢  cIleHUalbHbIE — [TOCIEIHHE 5 JIET.

2.4. IlpumepHas cTpykTypa honaa.

OcHoBHOU (poHI — YacTh eanHOro (oHAa, KOTOpas MpeacTaBisseT coOoil Hambosee
MOJIHOE coOpaHHe OTEYECTBEHHBIX M 3apyOEKHBIX M3JaHUM y4yeOHOW M HAayyHOM JHUTEpaTyphl,
HEOIyOIMKOBAaHHBIX, ayMOBU3YaIbHBIX U AJIEKTPOHHBIX TOKYMEHTOB, MUKPO(OPM.

@®oHJ peIKUX KHUT U PYKOIUCEH — Y4acTh OCHOBHOIO (JOHJA, B KOTOPYIO BKIIIOUAIOTCS
pelnkue WiIM 0co00 ILEHHbIE IOKYMEHTBI, OTJIUYAIONIMECs BBLIAIOUIMMUCA HCTOPHUYECKUMH,
HAyYHBIMU, XYI0XKECTBEHHO-ICTETUYECKUMU U MOJIUTPaPUUECKUMH JOCTOMHCTBAMH.

[Tonco6ubIi GoHA — yacTh eAMHOTO (POHMA, HCIIONB3YIOIMAsACS HAMOOBIINUM CIIPOCOM
gutatenei. Co3mgaeTcss mpu  OTAeNax OOCTYy)KMBaHUS OMOMMOTEKH (YMTAIBHBIX —3ajax,
aboHEeMeHTax, CrpaBoYHO-OMOIMorpadguueckom otaene u Ap.). [loncoOHbie GpoHABI MOTYT OBITH
CHEIMATU3UPOBAHHBIMHU, COCTOSIIUMHU U3 JOKYMEHTOB, OTOOpaHHBIX IO KAaKOMY-JIHOO W3
NIPU3HAKOB (BHUy, TEMAaTHUKE, YNTATEIbCKOMY HazHaueHu1o). K moxcoOHbIM oHIaM MOKET OBITh
OpPraHU30BaH OTKPBITHINA JOCTYII.



VYuebublii GoHI — crnenuanau3upoBaHHBINA MOACOOHBIH (OHJ, BKIIOYAIOMUI B CBOM
COCTaB WM3/IaHUS HE3aBHCHMO OT BHJa W DK3EMIUIIPHOCTH, PEKOMEH/IOBaHHbBIE KadenpaMu By3a
11 obecriedeHus: yaeOHoro mporiecca.

VYuebnsiii hoHa HOPMHUPYETCS B COOTBETCTBUHU C YUYCOHBIMH IIJIAHAMHU M TIPOTrpaMMaMu
BYy3a 1 HOpMaMM KHUTOOOECTIEYeHHOCTH.

3. O01mme NPUHUMIBI U MOPAIOK KOMILIEKTOBAHUSA

3.1. CopnepxaHue KOMIUIEKTOBaHHS €IMHOTO (OHAA BY30BCKOW OMOIMOTEKH
OTIpesieNisieTCs] TeMaTUYeCKUM IIaHOM KowmruiektoBaHusi (manee — TIIK), koTopswiii oTpakaer
npodwib Y4eOHBIX JUCIHMIUIMH BY30B M TEMAaTHKy Hay4dHO-HcclenoBaTenbckux pador. TIIK
cocTaBisieTcsl OMOMMOTEKON COBMECTHO ¢ KadeApaMu U APYTUMHU HAYYHBIMU MOAPa3ICICHUSIMH
BY3a M CHCTEMaTH4YeCKH Koppektupyercs. YTBepxkaaer TIIK pexrop By3a.

3.2. Tlopsmox dopmupoBanus yueOHOro (oHAA oOmpeaensieTcss KapTOTEKOU
KHUTOOOECTIEUeHHOCTH ydeOHOTro mporecca. KapToTeka KHHUTOOOECTICUEHHOCTH COICPIKUT
nH(pOpMaIIHIo0 00 Y4eOHBIX NUCIUIUIMHAX, YUTAEMBIX B By3€, KOHTUHT€HTE CTYICHTOB U (popmax
WX 00y4YeHUsI, U3JaHUAX, PEKOMEHIYEMBIX K UCIOJIb30BAHUIO B yU€OHOM MPOIECCe HE3aBUCHMO
OT BUJA TOKyMEHTa; Kod(duiirmenTe KHUTO00ECTIEeYCHHOCTH | JIp.

KaproTtexa MoxeT ObITh OpraHU30BaHa Ha KApPTOYKAX WM B DJIEKTPOHHOM BapHaHTeE.

3.3. VuebHble u3JaHUS U JOKYMEHTBI TMPUOOPETAIOTCS IO MHUCHMEHHOW 3asBKe
noApaszieneHuii  By3a. I[lpeamouteHue oTmaeTcss y4eOHBIM UW3IaHUSM, HMMEIOMUM TpHud
MunucrepctBa oOpaszoBanust Poccuiickoit ®eneparyu U Apyrux (QeaepanbHbIX OpraHoB
WCTIOTHUTENbHON Biactu Poccuiickoit deneparnu, MMEIONINX TOJIBEIOMCTBEHHBIE YYCOHBIC
3aBeCHMUS.

VYyebHbIe U3aHUS TPHOOPETAIOTCS U3 pacueTa o0ecreueHus KaKI0ro 00yJaromerocs
By3a MHHHMYMOM OO0s3aTenbHONM Y4eOHON muTepaTyphl IO BCEM LUKIAM TUCIHUILIWH,
peann3yeMbIX 00pa30BaTEIbHBIMU MPOTPAMMAMH:

OcHOoBHasa yueBHasd IMKJIEL OUCLMIIIINH

\ \
quTepaTypa \ \
| OBmeryMaHUTAPHEE U |
| coumasibHO- \
| sKOHOMMUECKUE \ 0,5
| IOMCLMIIJIMHELD \
\ \
| EcTecTBeHHOHAYUHEE U \
| MaTeMaTmuuecKue | 0,5
\ \
| OBmenpodeccroHaJIbHEE | 0,5
\ \
| CneumalibHEIE
| OMCLUWUIIJIMHEL | 0,5
\ \
JonnoJIHUTEeJIbHAa S | TIo BCeM LMKJIaM \
yuebHasa JuTrepaTtypa | IUMCLUUIIMUH \ 0,2 -0,25
\ \

3.4. Hayunble u3aHusi U JOKYMEHTHI MPUOOPETAIOTCS C y4eTOM HauOoliee MOIHOTO
YIOBJIETBOPEHUS YNTATENIbCKUX NOTPEOHOCTEN U 3alIpOCOB B UMTAJIBHBIX 3aJ1aX.

3.5. W3nanus U OKYMEHTHI MPHOOPETAIOTCS Ha OCHOBE MPEABAPUTEIHHOIO 3aKasa,
KOTOPBIA COCTaBJISICTCSl IyTeM MPOCMOTpa W oTOOpa Mo OuOIMOrpaguueckKuM HCTOYHUKAM
nH(bOpMaInu.



3.6. Bce u3ganus ¥ JOKYMEHTBI, IPHOOPETEHHbIE JTIOOBIMU MOApa3ACICHUAMHU By3a 3a
OfOJDKETHBIC WIIH BHEOIOJKETHBIE CPEICTBA, MOMYUYCHHBIC B JIap WJIA MO OOMEHY, TOCTYNAloT B
€IUHbIN QOoH OUOIHOTEKH.

3.7. UcTouHnKaMu KOMILICKTOBaHMS (OHAA SBISIOTCS: OMOIMOTEYHBIE KOJUIEKTOPHI,
KHUTOTOProBbIE M KHUTOU3AIONIME OpraHu3aluu, (pUpMbI, YaCTHbIE JHIA, OOMEHHBIE (OHIBI
O6uOIMOTEK, OTEYECTBEHHbIE U 3apyOeKHbIE areHTCTBA U Jp.

4. Uckarouenne 10KyMeHTOB U3 (oHI10B

4.1. B nensix nosbiteHus: 3(p(HeKTUBHOCTH HCMOIB30BaHUS (OHIOB CHUCTEMATHUYECKU
TIPOBOJIUTCS aHAJIN3 UX UCIIOJIb30BaHMUS.

4.2. bubnmoTrexoil COBMECTHO ¢ KadeapaMH U IPYTMMHU HAyYHBIMU MOAPA3IeICHUIMU
BY30B, OMOJTMOTEYHBIM COBETOM BY3a €KETOJIHO MPOCMATPUBAIOTCS (DOHIIBI C TIETTHIO BHISBICHUS
MaJIOMCIIONB3YEMbIX W3JaHUN U JIOKyMEHTOB JUIs IEpeBO/ia MX B OOMEHHBIN (poH min crivcaHus
u3 QoHpa.

4.3. Berxue, nedekTHble, ycTapeBIIMEe IO COAEP)KaHHUIO, AYyOJEeTHble, yTpaueHHBIE
W3JIaHWS U JOKYMEHTHI MCKITIOYaroTCs W3 (poHma B mopsake, ycraHoBieHHOM WMHCTpyknmeir o0
ydere O6ubnuoreynoro Qonma ot 02.12.1998 Ne 590 MunucrepctBa KyabTypbl Poccuiickoit
denepanuu.

4.4. Yuer ¢poHI0B OMOIMOTEKH MPOBOAUTCS CUCTEMATUYECKH B CPOKH, YCTAHOBJICHHBIE
nucekMoM  MunucrepctBa ¢unancoB  Poccuiickoit  @enpepanuu  «O0  MHBEHTapu3aluu
6ubsimorevynsix GouaoB» oT 04.11.1998 Ne 16-00-16-198.



